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LORETO HIGH SCHOOL, BEAUFORT 

Anti - Bullying Policy 

 

 

1. Introduction  

In accordance with the requirements of the Education (Welfare) Act 2000 and the code of 

behaviour guidelines issued by the NEWB, the Board of Management of Loreto High School 

Beaufort, has adopted the following anti-bullying policy within the framework of the school’s 

overall code of behaviour. This policy fully complies with the requirements of the Anti-Bullying 

Procedures for Primary and Post-Primary Schools which were published in September 2013.  

  

2.  Vision, Aims and Objectives 

This policy is in line with our school’s vision, aims and objectives. The person of Jesus Christ 

is at the heart of a Loreto School and Gospel values permeate the entire school experience.  

In Loreto High School we aim to make our school an educational community where: 

1. The system of teaching and learning is such that each student feels accepted and 

encouraged as a unique individual, so that her potential as a person is fully realised 

2. An understanding of the Gospel and its implications for action will be an integral part 

of the education offered 

3. There is an awareness and concern for the disadvantaged and underprivileged at local, 

national and global level 

4. The school environment fosters self-discipline, a sense of responsibility, honesty, 

respect for others and the environment, and the ability to interact positively with 

others 

5. The school wishes to create an awareness in the pupil of their European identity by 

inter-cultural exchanges and by educational trips 

6. The Parents’ Association reflects our recognition of the importance of the parents in 

the effective functioning of the school 

7. An Association of Loreto Past Pupils reflects the importance of the experience of our 

past pupils as part of our community 
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The School seeks to provide an environment in which the full potential of each student can 

be developed against the background of the Loreto philosophy of education, as outlined in 

the document The Educational Philosophy of Loreto Schools “The Loreto Tradition”.  The 

Religious Education of our pupils is of prime concern. We strive to make our school a place 

where faith is nurtured within the Catholic tradition and where the needs of those of other 

faiths are recognised and respected.  

The school aims to create a safe and caring environment for all our students and to develop 

a framework for dealing with bullying in a comprehensive and holistic way within the overall 

code of behaviour. We in Loreto High School Beaufort endeavour to provide a caring and 

supportive community which encourages each student to develop her full spiritual, intellectual, 

moral, creative, physical and social potential in an environment which recognises the primacy 

of social justice. In this context, it is the policy of Loreto High School Beaufort that all staff 

members are at all times vigilant for the signs of bullying and proactive in addressing such 

incidents as may arise. 

 

3. Commitment 

The Board of Management recognises the very serious nature of bullying and the negative 

impact that it can have on the lives of pupils and is therefore fully committed to the following 

key principles of best practice in preventing and tackling bullying behaviour:  

 

 A positive school culture and climate which-  

(i) is welcoming of difference and diversity and is based on inclusivity;  

(ii) encourages pupils to disclose and discuss incidents of bullying behaviour in a non-

threatening environment; and  

(iii) promotes respectful relationships across the school community;  

 Effective leadership;  

 A school-wide approach;  

 A shared understanding of what bullying is and its impact;  

 Implementation of education and prevention strategies (including awareness raising 

measures) that-  

(i) build empathy, respect and resilience in pupils; and  

(ii) explicitly address the issues of cyber-bullying and identity-based bullying 

including  homophobic and transphobic bullying.  

 Effective supervision and monitoring of pupils;  

 Supports for staff;  

 Consistent recording, investigation and follow up of bullying behaviour (including use 

of established intervention strategies); and  

 On-going evaluation of the effectiveness of the anti-bullying policy.  

 

 

 



3 
 

4. Scope 

All members of the school community are subject to this policy. This policy addresses bullying 

behaviour, harassment and sexual harassment. Bullying behaviour such as cyber bullying which 

breaks the law may be referred to the Gardai.  

The policy will apply to the following time periods/activities: 

a. School time (including break/lunch times) 

b. Going to and from school 

c. School tours/trips 

d. Extra-curricular activities 

e. Representing the school in and out of uniform 
f. The school reserves the right to apply its Anti-Bullying policy in respect of 

bullying that occurs at any location, activity, function or programme, if in the 

opinion of the school management the alleged bully has created a hostile 

environment at school for the alleged victim / person being targeted. 

g. Social networking/media and cyber technology sites and texting that has a 

negative impact on school life. 

 

5.  Bullying - a definition. 

In accordance with the Anti-Bullying Procedures for Primary and Post-Primary Schools, 

bullying is defined as follows:  

Bullying is unwanted negative behaviour, verbal, psychological or physical, conducted by an 

individual or group against another person (or persons) and which is repeated over time.  

The following types of bullying behaviour are included in the definition of bullying:  

 Deliberate exclusion, malicious gossip and other forms of relational 

bullying 

 Cyber-bullying 

 Identity-based bullying such as homophobic bullying, transphobic bullying, 

racist bullying. bullying based on a person’s membership of the Traveller 

community and bullying of those with disabilities or special educational 

needs 

 Physical aggression 

 Intimidation 

 Isolation/Exclusion or relational bullying 

 Name calling 

 Damage to property 

 Extortion 

Isolated or once-off incidents of intentional negative behaviour, including a once-off offensive 

or hurtful text message or other private messaging, do not fall within the definition of bullying 

and should be dealt with, as appropriate, in accordance with the school’s code of behaviour.  

However, in the context of this policy, placing a once-off offensive or hurtful public message, 

image or statement on a social network site or other public forum where that message, image 
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or statement can be viewed and/or repeated by other people will be regarded as bullying 

behaviour.  

Negative behaviour that does not meet this definition of bullying will be dealt with in 

accordance with the school’s code of behaviour.  

Additional information on different types of bullying behaviour is set out in Section 2 of the 

Anti-Bullying Procedures for Primary and Post-Primary Schools.  

For the purposes of this policy, the term ‘bullying’ encompasses harassment and sexual 

harassment, which are defined as follows: 

 Harassment: any form of unwanted conduct in relation to any of the nine 

grounds named in the equality legislation (gender, marital status, family status, 

age, disability, sexual orientation, race, religion, and membership of the 

Traveller community) that has the purpose or effect of violating a person’s 

dignity and creating an intimidating, hostile, degrading or offensive environment 

for the victim. 

Sexual harassment: any form of unwanted verbal, non-verbal or physical 

conduct of a sexual nature that has the purpose or effect of violating a person’s 

dignity and creating an intimidating, hostile, degrading or offensive environment 

for the victim. 

 

6.  Reporting 

Initial reporting of bullying behaviour can be made to any member of staff. It will be further 

investigated using the ladder of referral, beginning with the form teacher moving to Year head, 

Student enrichment officer, Deputy Principal and Principal. Reporting may also be carried out 

using the designated email address. 

 

7.  Strategies 

The education and prevention strategies (including strategies specifically aimed at cyber- 

bullying and identity based bullying behaviours including in particular, homophobic and 

transphobic bullying behaviours) that will be used by the school are as follows: 

 An anti-bullying committee to create awareness around the international day against 
bullying and to develop a ‘No Bullying Pledge’ designed and shared by all. 

 At the beginning of each year, Student Handbooks are distributed to 1st and 2nd years 

by their form teachers. These handbooks contain a section on countering bullying 

behaviours and each class is encouraged to draw up a charter on bullying / antibullying 

at the beginning of the school year. 

 The positive expectation we have of all students in terms of respectful interactions 

and relationship is made explicit from 1st year as part of the orientation programme. 

 All first years are allocated peer buddies to help with the transition from primary 

school to secondary school.  These peer buddies are trained in how to develop 
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appropriate relationships with their peer group and how to deal with reports of 

bullying behaviours. 

 6th Year prefects are assigned to all other form classes. 

 A Friendship week is organised and run by the Senior Prefects in the school. This is 

where the Prefects deliver lessons to the class groups on what bullying behaviour is, 

its effects on people and ways for a person experiencing bullying behaviours or a 

person witnessing these behaviours to deal with the alleged bullying. The lessons are 

tailored to suit the needs of the different year groups. Throughout Friendship Week, 

there may also be speakers for students and/or parents questionnaires and surveys. 

 External speakers on cyber bullying including Garda liaison officer are invited to speak 
to the students and parents. 

 The students have established a Gender and Sexuality Alliance Group.  

 ‘Stand-up Awareness Week’  is celebrated to take a stand against homophobic, 

biphobic and transphobic bullying. This week is an opportunity to take steps to make 

spaces safe and foster a supportive environment for LGBTI+ young people.   

 The whole school community including students, parents/guardians, staff and the 

Board of Management are involved in the formation and reviewing of the ‘Anti-Bullying 

Policy’. 

 Bullying behaviour is comprehensively dealt with via the school curriculum in CSPE, 

SPHE, RSE and the wellbeing programme. There is a space within the teaching of all 

subjects to foster an attitude of respect for all in accordance with the ethos of Loreto 

High School Beaufort. 

 The national school liaison officer will gain any knowledge of bullying behaviours in 

Sixth class by liasing with primary schools in order to put preventative measures in 

place if they are so needed. 

 The ‘Anti-Bullying Policy’ is made available on the school website 

(www.loretohighschool.com) 

 Corridors, eating areas and sports areas are adequately supervised at all break times. 

All staff are regularly reminded of their duties around noting bullying behaviour and 

reporting it to the relevant Year Head for investigation. 

 The school has a highly active pastoral care team who provide support in situations 

where any bullying behaviour is suspected. Students avail of annual retreats which 

focus on inclusiveness and class spirit. 

 Students’ iPad and computer use is supervised by teachers and social networking sites 

are blocked by Wriggle so students have no access to them while on the school 

premises. All students are educated on “Netiquette”.  Mobile phones, cameras and all 

electronic recording devices must be locked in the student’s locker for the duration 

of the school day. The Anti-Bullying Policy operates in conjunction with the school’s 

Acceptable Use Policy. 

 Students are reminded regularly at both Form time and assemblies of what bullying 

behaviour is, how it affects students and how students should deal with it. 

 There are links between our Antibullying Policy and the policies listed below which 

are consistent with the overall School Plan: • Code of Behaviour • Child Protection • 

Internet Safety: Acceptable Use Policy • Health and Safety • Critical Incident Policy • 

SPHE/RSE Policy • Guidance Programme • Attendance Policy • Admissions Policy • 

Induction for new staff and students • Dignity in the Workplace • Pastoral Care Policy 

• SEN Policy  

 

http://www.loretohighschool.com/
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8. The school’s procedures for investigation, follow-up and recording of bullying 

behaviour and the established intervention strategies used by the school for dealing 

with cases of bullying behaviour are as follows: 

 

Investigation and Follow up: 

In dealing with a reported issue of alleged bullying, the relevant teacher will begin 

investigating whether it has occurred. That teacher will work with the Year head in 

the school in recording and dealing with the investigation. Each situation, whether 

bullying behaviour is established to have occurred or not, should be recorded. 

Accompanied templates  (Incident report form ) can be used if preferable. 

The aim will be to resolve issues, repair harm and restore relationships. 

 In investigating and dealing with bullying, the Year Head will exercise their professional 

judgement to determine whether bullying behaviour has occurred and how best the 

situation might be resolved.  

In cases where it is determined that bullying has occurred the parents of the parties 

involved will be contacted. 

 

Where it has been determined that a pupil has been engaged in bullying behaviour, the 

school’s Code of Behaviour will be applied. Due to GDPR guidelines this will be a 

private matter between their parents and the school. 

 

Parents and pupils are required to cooperate with any investigation and assist the 

school in resolving the issues. Full disclosure of information will be required to 

facilitate a full investigation. 

 

Teachers will take a calm, unemotional and problem-solving approach to incidents of 

alleged bullying behaviours. Teachers will record all actions between all parties and 

notes of meetings held. 

 

Incidents will usually be investigated outside the classroom to ensure the privacy of all 

concerned. 

 

If a group is involved, each member will be interviewed individually as far as is 

practicable. The students may be brought together for reconciliation purposes and to 

ensure that they are aware of each others viewpoint as suggested in ‘Antibullying 

Procedures for Primary and Post- Primary schools’ (2013). 
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Recording of Bullying Behaviour  

All recording of bullying incidents is done in an objective and factual manner. The 

school’s procedures for noting and reporting bullying behaviour are as follows: 

 

Informal- investigation into whether or not bullying has occurred. 

 All staff must keep a written record of any incidents witnessed by them and notified 

to them. (See incident report form). All incidents must be reported to the Year 

Head. 

 While all reports, including anonymous reports of bullying behaviours, must be 

investigated and dealt with by the Year Head, the Year Head must keep a written 

record of the reports, the actions taken and any discussions with those involved 

regarding same. 

 The Year Head must inform the Principal/ Deputy Principal of all incidents being 

investigated. 

Recording once it has been determined that bullying has occurred 

 If it is established by the Year Head that bullying behaviour has occurred, the Year 

Head must keep appropriate written records which will assist their efforts to 

resolve the issues and restore, as far as practicable, the relationship of the parties 

involved. 

 All files will be stored in a filing cabinet in the Principal’s office. 

 

Formal – Appendix 3 (From DES Procedures) 

The Year Head must use the recording template in Appendix 3 to record the bullying 

behaviour in the following circumstances: 

a) In cases where they consider that the bullying behaviour has not been adequately 

and appropriately addressed within 20 school days after they have determined that 

bullying behaviour occurred, and 

b) Where the school has decided as part of its anti-bullying policy that in certain 

circumstances bullying behaviour must be recorded and reported immediately to 

the Principal/Deputy Principal as applicable.  

 

In Loreto High school Beaufort all potential bullying cases must be recorded and 

reported to the Principal/Deputy Principal. In cases where the bullying behaviour has 

not been adequately and appropriately addressed within 20 school days after it has 

been determined that bullying behaviour has occurred, appendix 3 will be completed 

and shared with the board. When the recording template is used, it must be retained 

by the Year Head in question and a copy maintained by the Principal. The 

Principal/Deputy Principal, Year Head and Guidance Counsellor will have access to 

them. Files will be retained in accordance with GDPR guidelines. 
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Support 

All students involved in bullying (a person who acts in a bullying manner, a targeted person / 

victim and their peers / bystanders) are given assistance/counselling through the pastoral care 

team within the school. This Pastoral Care team includes: 

o Form Teacher 

o Year Head 

o Guidance Counsellors 

o Chaplain 

o Student support officer 

o Deputy Principal 

o Principal 

The target of bullying behaviour may receive counselling to help regain their self-esteem 

where it is affected. 

The student deemed to be the person choosing the bullying behaviour may also receive 

counselling to give them the opportunity to learn other ways of meeting their needs without 

violating the rights of others. 

Students who witnessed bullying are encouraged to discuss it with a teacher and if assistance 

with a Counsellor/Chaplain is required, the school with liaise with the relevant personnel or 

students can make an appointment on their own behalf. 

The school operates a restorative practice model. 

Outside agencies and referrals such as Lucena etc. are utilised if deemed suitable. Follow up 

and monitoring to insure that bullying behaviour has ceased/been resolved will take place. If 

parents are unhappy, they have the right to contact the ombudsman for children. 

Serious cases of bullying behaviour are referred immediately to the Principal or Deputy Principal who 

may if necessary refer them on to the Gardai. 

We aim to create an environment where our pupils and staff feel safe and are free to seek 

help if they need it. Incidents of bullying are dealt with in line with the school’s Code of 

Behaviour and Dignity at Work Policy. Where bullying behaviour has occurred, 

Parents/Guardians of those involved are informed of the situation and how it is being dealt 

with. Any unresolved matters can be referred to the Board of Management. 

8. Supervision and Monitoring of Pupils  

The Board of Management confirms that appropriate supervision and monitoring policies and 

practices are in place to both prevent and deal with bullying behaviour and to facilitate early 

intervention where possible.  

9. Prevention of Harassment  

The Board of Management confirms that the school will, in accordance with its obligations 

under equality legislation, take all such steps that are reasonably practicable to prevent the 

sexual harassment of pupils or staff on any of the nine grounds specified i.e. gender including 

transgender, civil status, family status, sexual orientation, religion, age, disability, race and 

membership of the Traveller community.  
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10. This policy was adopted by the Board of Management on March 15 2022 .  

11. This policy has been made available to school personnel, published on the school website 

and provided to the Parents’ Association. A copy of this policy will be made available to the 

Department and the patron if requested.  

12. This policy and its implementation will be reviewed by the Board of Management once in 

every school year. Written notification that the review has been completed will be made 

available to school personnel, published on the school website and provided to the Parents’ 

Association.  A record of the review and its outcome will be made available, if requested, to 

the patron and the Department.  

Signed: Brendan McCauley -  Chairperson of BOM        Date:15 March ‘22 

Signed: Aoife Kavanagh – Princpal, Loreto High School   Date:15 March 22   

    

  

Date of next review:March 2023 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



10 
 

Appendix 1 – Advice for Students 

 

Advice for Students on Bullying including cyber-Bullying 

 

● It is essential to tell a teacher and your parents of any bullying. It should be done as soon 

as possible and is the only way it will be stopped. 

 

● Always be aware of your online behaviour and how to protect yourself from cyber bullying. 

 

● Save messages or take a screenshot of abusive messages. 

 

● Keep passwords private. 

 

● Do not put too much personal information about yourself online. 

 

● Do not reply to abusive messages/posts. 

 

● If the person choosing the bullying behaviour is a “friend or follower” on Facebook or other 

social networking site, remove them. You should block unwelcome messages, videos, photos 

etc. 

 

● Report the issue to the mobile phone or website provider. If sufficiently serious, report the 

matter to the Gardai. 

 

● If cyber bullying is impacting your school life, tell a teacher straight away. 

 

● Always keep a detailed record of the bullying as evidence for the teacher. 
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Appendix 2 – Advice for Parents on Bullying Behaviours 

 

Advice for Parents on Bullying Behaviours including cyber-Bullying 

 

● Control the use of mobile phones/social media during homework and at bed time. Consider 

banning phones from the bedroom; their impact on sleep can be ruinous and consequent 

learning in school very adversely impacted. 

 

● Stress the importance of online responsibility and check your child’s social media. Social 

media can encourage punishing social competition with peers that can be very stressful, lead 

to anxiety, and needs careful handling. Take time to understand the social networking sites 

your daughter uses. 

 

● Connect with the parents of your child’s friends and try to adopt agreed approaches to 

permitted usage of social media/internet and associated devices for the friend group. If this 

can be managed, the huge pressure to relentlessly engage with social media, the stigma of 

failing to do so, and the deleterious effects of excessive engagement may be avoided. 

 

● Prepare your child for the possibility of encountering bullying behaviours, and should it 

occur, the importance of speaking about it to you in a timely manner. 

 

● Continue to support your child’s development of self-esteem in order to build emotional 

resilience. 

 

● Be aware of signs and indicators of bullying behaviours. 

 

● Encourage your child to include others in her social group and be generally inclusive.  

 

● Use trusted websites for advice on keeping your child safe e.g. Webwise.ie 
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INCIDENT REPORT FORM - TEACHER 

 

Date: _______________ Time: ______________ Place: _____________ 

Names and classes of students reporting incident. 

Name: _________________ Class: ____________ 

 __________________  ____________  

 __________________  ____________ 

 __________________  ____________ 

 

Description of incident 

Date: _______________ Time: ______________ Place: _____________ 

 

Description: 

What happened? 

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________ 

When did it happen? 

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________ 

 

Where did happen? 

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________
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____________________________________________________________________

____________________________________________________________________ 

Who was involved? 

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________ 

Why did it happen? 

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________ 

 

Names of those involved: 

Name: _______________________ Class: _______________ 

  _______________________  _______________  

  _______________________  _______________ 

  _______________________  _______________ 

Witnesses: 

Name: _______________________ Class: _________________ 

  _______________________  _________________  

  _______________________  _________________ 

  _______________________  _________________ 
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Any other relevant information: 

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________ 

 

Signed by teacher: __________________________________  

 

Please attach any written evidence given to you by the student(s). 
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Guidelines for investigating incidents 

Incidents are generally best investigated outside the classroom situation to ensure the privacy 

of all involved. Where there is more than one student involved, they should be interviewed 

separately and not allowed to come in to contact with each other to compare stories.  

If a group is involved, each member should be interviewed individually at first.  

Ideally, the student(s) involved should write an account of events on the template provided. 

It may be appropriate or helpful to ask those involved to write down their account of the 

incident. 

When analysing incidents of bullying behaviour, the relevant teacher should seek answers to 

questions of what, where, when, who and why. This should be done in a calm manner. 

The support of the Pastoral Care team should be offered to all parties to the incident. 

It should be made clear to all involved (pupils and parents), that in any situation where 

disciplinary sanctions are required, this is a private matter between the pupil being 

disciplined, their parents and the school. 

 

Using Restorative Questions 

 What happened? 

 What were you thinking of at the time? 

 What have you thought about since? 

 Who has been affected by what you have done? 

 In what way have they been affected? 

 What do you think you need to do to make things right? 
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INCIDENT REPORT FORM – STUDENTS INVOLVED IN THE INCIDENT 

 

Date: _______________ Time: ______________ Place: _____________ 

 

Names and classes of students reporting incident. 

Name: _________________ Class: ____________ 

 __________________  ____________  

 __________________  ____________ 

 __________________  ____________ 

 

Description of incident 

Date: _______________ Time: ______________ Place: _____________ 

 

Description: 

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________ 

 

Names of those involved: 

Name: _______________________ Class: _______________ 

  _______________________  _______________  

  _______________________  _______________ 

  _______________________  _______________ 
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Witnesses: 

Name: _______________________ Class: _________________ 

  _______________________  _________________  

  _______________________  _________________ 

  _______________________  _________________ 

 

 

Any other relevant information: 

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________ 

 

Signed by student(s):  __________________________________  

   __________________________________ 

   __________________________________ 

   __________________________________ 
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Appendix 3 Template for recording bullying behaviour 

1. Name of pupil being bullied and class group: 

Name  Class   

2. Name(s) and class(es) of pupil(s) engaged in bullying behaviour 

  
  
  
3. Source of bullying 

concern/report (tick relevant 

box(es))* 

  4. Location of 

incidents (tick relevant 

box(es))* 

  

Pupil concerned   Playground   

Other Pupil  Classroom  

Parent  Corridor  

Teacher  Toilets  

Other  School Bus  

 Other  

5. Name of person(s) who reported the bullying concern 

 

6. Type of Bullying Behaviour (tick relevant box(es)) * 

Physical Aggression  Cyber-bullying  
Damage to Property  Intimidation  
Isolation/Exclusion  Malicious Gossip  
Name Calling  Other (specify)  

 

7. Where behaviour is regarded as identity-based bullying, indicate the relevant 

category: 

 
Homophobic Disability/SEN 

related 
Racist Membership of 

Traveller 
community 

Other (specify) 

     

 

8. Brief Description of bullying behaviour and its impact 

 

9. Details of actions taken 

 

Signed  (Relevant Teacher)  Date    

 

Date submitted to Principal/Deputy Principal:______________________________ 
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