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1. Safety and Health Policy

In accordance with the Safety, Health and Welfare at Work Act 2005, it is the policy of 
the Board of Management to ensure, so far as is reasonably practicable, the safety, 
health and welfare at work of all staff and to protect pupils, visitors, contractors and 
other persons at the school from injury and ill health arising from any work activity. 
The successful implementation of this policy requires the full support and active co-
operation of all staff, contractors and pupils of the school.

It is recognised that hazard identification, risk assessment and control measures are 
legislative requirements which must be carried out by the employer to ensure the 
safety, health and welfare of all staff.

The Board of Management, as employer, undertakes in so far as is reasonably 
practicable to:

 promote standards of safety, health and welfare that comply with the provisions 
and requirements of the Safety, Health and Welfare at Work Act 2005 and other 
relevant legislation, standards and codes of practice; 

 provide information, training, instruction and supervision where necessary, to 
enable staff to perform their work safely and effectively;

 maintain a constant and continuing interest in safety and health matters 
pertinent to the activities of the school;

 continually improve the system in place for the management of occupational 
safety and health and review it periodically to ensure it remains relevant, 
appropriate and effective; 

 consult with staff on matters related to safety, health and welfare at work;
 provide the necessary resources to ensure the safety, health and welfare of all 

those to whom it owes a duty of care, including staff, pupils, contractors and 
visitors.

 
The Board of Management is committed to playing an active role in the 
implementation of this occupational safety and health policy and undertakes to review 
and revise it in light of changes in legislation, experience and other relevant 
developments. 

Signed:
Chairperson, Board of Management

School:

Date:

2. School Profile
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Loreto High School Beaufort is a voluntary secondary all girls school in South County 
Dublin. The school comprises 630 students, approximately 55 teaching staff and 7 ancillary 
staff. Buildings consist of 35 classrooms, 2 kitchens, 1 sewing room, 2 computer rooms, 1 
assembly hall, 1 auditorium, 1 cafeteria, 1 library, 1 supervision room, 1 sports hall, 4 science 
labs, 1 oratory, 2 art rooms, and 9 offices. 

3. Safety Management Structure

Persons responsible directly or by formal delegation for:

 The effective implementation of the policy ensuring that their areas of responsibility 
are run in accordance with the policy.

 Ensuring that subordinates are trained to manage the implementation of the policy.
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4. Planning

Planning is an important part of Loreto High School Beaufort’s safety and health management 
system. To facilitate this planning, the following safety and health management structure has 
been put in place.

1. As per Section 25 of the Safety, Health and Welfare at Work Act 2005, staff are invited to 
elect a Safety Representative to represent them in consultations with the Principal/Board on 
matters of safety, health and welfare at the place of work.

2. A Safety Officer is appointed by the Principal/Board to support the implementation, review 
and maintenance of the school’s safety management system. The current Safety Officer is 
Francis Carolan.

3. The School Development Planning Committee, in its role in whole school planning, acts as 
safety committee in assisting in the drafting and reviewing the school Safety Statement, 
Safety and Health Policy, Dignity at Work Policy and all such policies and procedures within 
the safety management system.

Loreto High School Beaufort recognises that overall responsibility for safety and health 
cannot be delegated and remains with the Board of Management.

Action Plan
An annual review of safety and health documentation and systems will take place each year. 
This follows an initial review undertaken in December 2010. The review will be conducted as 
follows:

1. The Safety Officer will conduct a review of the whole school through the use of risk 
assessments each year. Each staff member will be given responsibility to fill in a risk 
assessment for their particular area and for all relevant activities.

2. These risk assessments will then be collated. Areas of concern and suggested solutions will 
be given to the Principal and School Development Planning Committee.

3. Policies and procedures will be reviewed and updated as required and in line with current 
legislation.

Term 1

Board of Management will:
1. Review progress on recommended changes highlighted in report on health and safety 

at end of previous academic year.
2. Identify short, medium and long term priorities.
3. Sign off on Safety and Health Policy and Safety Statement.

Safety Officer will:
1. Attend meeting of School Development Planning Committee to address safety and 

health issues.
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2. Take necessary actions on foot of agreed committee decisions.
3. Ensure required protocols for fire drills and accident reporting are followed.
4. Respond to safety and health events.
5. Agree programme for year.
6. Undergo training as required.

Principal at Staff Meetings will:
1. Brief staff on key aspects of the safety statement.
2. Note relevant changes in procedures.
3. Deal with safety and health issues as they arise.
4. Ensure required protocols for fire drills and accident reporting are followed.

Staff will:
1. Complete risk assessments as appropriate to one’s own area of work when requested 

by the safety officer.
2. Follow internal incident and accident reporting procedures.
3. Comply with safety and health decisions of the Board of Management.

Term 2

Board of Management will:
1. Review significant safety and health issues as reported.
2. Allocate appropriate resources.

Safety Officer will:
1. Respond to safety and health events as they arise.
2. Ensure adequate training is carried out.
3. Carry out second fire drill.
4. Review accident reports.

Principal at Staff Meetings will:
1. Brief staff on key aspects of the safety statement.
2. Note relevant changes in procedures.
3. Deal with safety and health issues as they arise.

Staff will:
1. Report any new hazards and risks.
2. Participate in training as required.
3. Report accidents and incidents to senior management.
4. Carry out safety and health actions required by Board of Management.

Term 3

Board of Management will:
1. Review report and recommendations on Safety and Health within the school.
2. Agree actions required.
3. Allocate resources where necessary.
4. Review and prioritise needs as identified by risk assessments.
5. Identify priorities for safety and health plan for following year.
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Safety Officer will:
1. Carry out a comprehensive risk assessment.
2. Review risk assessments.
3. Complete year end report noting actions to be carried forward to next year.
4. Review training programme.
5. Review Safety and Health Policy and Safety Statement.
6. Make recommendations to Board of Management/School Development Planning 

Committee for priority actions and planning programme for coming year.

Principal at Staff Meetings will:
1. Brief staff on key aspects of the safety statement.
2. Note relevant changes in procedures.
3. Deal with safety and health issues as they arise.

 
Staff will:

5. Report any new hazards and risks.
6. Participate in training as required.
7. Report accidents and incidents to senior management.
8. Carry out safety and health actions required by Board of Management.

5.                              SAFETY AND HEALTH MANAGEMENT SYSTEM

 Staff
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`
Safety Officer

School Development Planning Committee (SDPC)/Safety Committee

Board of Management/Principal

Functions of Staff:
1. Complete Risk assessments.
2. Report hazards and accidents.
3. Carry out safety and health actions (including training) required by Board of 

Management/Principal.

Functions of Safety Officer:
1. Review accident reports.
2. Attend SDPC meetings.
3. Ensure protocols are followed.
4. Conduct and review risk assessments.
5. Agree yearly safety and health programme/training programme.
6. Undergo training.
7. Carry out fire drills.

Functions of School Development Planning Committee/Safety Committee:
1. Review safety statement and safety and health policies.
2. Prepare reports on safety and health in Loreto High School Beaufort.
3. Agree on actions to be taken to implement safe and healthy work practices.

Functions of Board of Management/Principal:
1. Review reports prepared by the SDPC.
2. Identify and prioritise areas of need.
3. Allocate required resources.

6.                                      Provision for persons with special needs

Loreto High School Beaufort ensures the buildings are, where necessary, organised to take 
account of persons with disabilities, in particular as regards doors, passageways, staircases, 
washbasins and lavatories.

   Safety Statement  (Reviewed 2019)8



Loreto High School, Beaufort, Rathfarnham, Dublin 14

7.                                    Resources for safety and health in the school

1. Safety Officer
2. School Development Planning Committee (Safety Committee)
3. First Aid Kits
4. Defibrillators
5. Risk assessments 

8.                   Roles and Responsibilities for Safety and Health

(Safety, Health and Welfare at Work Act 2005)

Principal/Board of Management

Safety begins at management level and so the overall responsibility for the establishment and 
maintenance of an effective policy for Safety, Health and Welfare at Work rests with the 
Principal in conjunction with the School Board.

The Board/Principal shall:

 Demonstrate her commitment by taking active steps to be aware of the safety record of 
the premises and shall issue any necessary reasonable directives in the interest of the 
health, safety and welfare of all employees and third parties.

 Endeavour to ensure that there are available, sufficient funds and facilities to enable 
the safety policy to be reasonably implemented.

 Periodically appraise the effectiveness of the safety statement and the safety 
management system.

 Ensure that the responsibility is properly assigned, understood and accepted at all 
levels.

 Procure advice and assistance whenever necessary and take heed, together with 
remedial action, on any matters brought to her attention.

 Should ensure that reasonable safety considerations are observed by any contractors 
working within the school and that they are aware that any work carried out must be in 
accordance with current Health & Safety Regulations and any relevant Codes of 
Practice.

 Should ensure that this Safety Statement is available to and read by all staff and 
appropriate third parties.

 Comply with their legal obligations as employers under the 2005 Act.
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Safety Officer

While overall responsibility for safety and health cannot be delegated and remains with the 
Board of Management, a safety officer can help support the implementation, review and 
maintenance of the safety management system. The Safety Officer shall fulfil all duties as 
assigned.

Safety Officer: Francis Carolan.

Senior Teachers/Heads of Departments

They shall demonstrate their commitment by being fully familiar with the School’s Safety 
Statement and any subsequent revisions and ensuring that the Safety Statement and other 
equipment safety guidance is effectively communicated at all levels and is observed.

They: 

 Must ensure that employees / persons under their control, including temporary and 
trainee teachers, are made aware of and comply with the school’s Safety and Health 
Statement and the organisation and arrangements for carrying it out.

 Should procure advice and assistance whenever necessary and take heed, together with 
remedial action, on any matters brought to their attention.

 Shall ensure that full records are kept of all safety training, accidents and any remedial 
action taken in relation to same.

 Comply with all statutory obligations on employees as designated under the 2005 Act.

 Conduct risk assessments of their immediate work environment.

Teachers

Will ensure that reasonable account of health and safety is taken in all departmental 
procedures as follows:

 Demonstrate at all times, an exemplary approach to safety and health in order to 
engender in their students a total commitment to safety and health.

 They are accountable to the Head Teacher/Principal for any breach or omission 
regarding safety and health matters.
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 They must be aware of statutory regulations and the best available working practices 
and methods of training which they should apply.

 They shall take into account the safety of contractors and visitors on the premises.

 They shall ensure that all injuries and dangerous occurrences are reported and shall 
investigate the full circumstances causing any injuries, even minor ones, in order to 
prevent recurrences.

 Comply with all statutory obligations on employees as designated under the 2005 Act.

 Conduct risk assessments of their immediate work environment.

All Employees

Employees have general statutory obligations under the Safety, Health and Welfare at Work 
Act 2005. 

They must:

 Take reasonable care of their own safety, health and welfare and that of any other 
person who may be affected by their actions or omissions while at work.

 Co-operate with the School Board of Management, Principal and any other person, in 
order to comply with any of the relevant statutory provisions.

 Use the safety equipment provided, or other items provided for their safety, health and 
welfare at work.

 Report to the Principal, without delay, any defects in equipment, place of work or 
systems of work which might create a danger to the safety, health and welfare of 
themselves and others.

 Comply with all statutory obligations on employees as designated under the 2005 Act.

They must not:

 Intentionally or recklessly interfere with or misuse any appliance, or safety equipment 
provided to secure the safety health or welfare of persons arising out of work 
activities.

In addition, employees are reminded:

 Only carry out duties you are trained to perform.

 Keep work areas clean.

 Be careful when moving items.
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 Do not run on floors and steps.

 Any form of dangerous pranks or unauthorised hazardous activities are totally 
prohibited on school premises.

Safety Representative

Employees may select a Safety Representative who has the following rights under the 
legislation:

 May make representations on any aspects of safety, health and welfare at the place of 
work.

 May investigate accidents and dangerous occurrences.  He/she shall not interfere with 
or obstruct the performance of any statutory obligation required to be performed by 
any persons under any of the relevant statutory provisions.

 May make oral or written representations to inspectors on matters of safety, health and 
welfare at work.

 May receive advice and information from inspectors on matters of safety, health and 
welfare at work

 May accompany an inspector on any tour of inspection other than a tour of inspection 
made by an inspector for the purpose of investigating an accident.

 Subject to prior notice to the employer, he may carry out inspections of the premises to 
determine any potential hazards on the premises.

 Subject to prior notice to the employer, he may investigate potential hazards and 
complaints made by any employee whom he represents relating to that employee's 
safety, health and welfare at the place of work.

There is no Safety Representative currently.

Sub-Contractor/Self-Employed Person

Contractors must comply with statutory obligations as designated under the Safety Health and 
Welfare at Work Act 2005, the Safety, Health and Welfare at Work (General Application) 
Regulations 2007 and any other legislation such as the Safety, Health and Welfare at Work 
(Construction) Regulations 2006. Sub-contractors and self employed persons shall provide 
their safety statement when requested to do so and shall:

 Conform generally with the duties and responsibilities as for employees.

 Provide evidence when requested, showing that appropriate employer’s liability and 
public liability insurances is in place.
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 Bring to the attention of the School Board’s and anyone else who may be affected by 
it, any process or use of materials which may endanger health and safety while at 
work.

 Comply with the requirements of this safety statement, and co-operate with the School 
Board in providing a safe place of work, a safe system of operation and the wearing of 
protective clothing.

 Ensure all their employees and others under their care are provided with and wear 
safety helmets.

 Attend any safety courses prepared for workers on projects managed by this School 
Board.

 Report any defect in the plant and equipment, place of work, or system of work 
without unreasonable delay.

 Only use competent and suitable persons on site.

 Obtain the consent of the School Board to engage persons other than their direct 
employees on site.

 Ensure that their managers, supervisors and employees are aware of the obligations 
placed upon them with regard to health and safety.
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9.                     Provision of Safety Training and Instruction

The School Board of Management undertake that all necessary training, instruction and 
information will be supplied to each employee to secure their safety and health in the work 
place.  The primary responsibilities for this rests with management in co-operation with 
specialists as appropriate.

The School Board of Management recognises that even with the best work arrangements 
people may still need clearly defined safety procedures and instructions.  For that reason, 
there is a commitment by the School Board of Management to identify safety training needs, 
to carry out that training and to assess the competence of employees.

The School Board of Management expects that all employees will co-operate in the training 
provided.  Certain tasks require that strict safety procedures be followed.  Where this arises 
the employees involved will receive special instructions by a competent person.  It is essential 
that no person attempt a potentially hazardous task without proper instruction and training.  
Both formal and on-the-job training programmes are designed so that employees become fully 
conscious of the need to work safely and have the necessary knowledge and skills to do so.

Induction training includes information on the school’s approach to safety and the safety 
procedures and requirements throughout the premises. On-the-job training focuses particularly 
on hazardous aspects of each job with a view to ensuring that employees are fully acquainted 
with the dangers arising from any operation such as working with a machine/ equipment or 
with potentially hazardous substances.

This training is supported by a continuing effort on the part of the experienced staff, who have 
a thorough knowledge of our various procedures, to provide information and guidance to 
employees with a view to eliminating any unsafe working practices which might develop. 
Training courses are provided on fire prevention as necessary.  These matters are also 
included in the induction training course for new employees. 

Additional training courses are provided to meet specific needs as they arise from time to 
time.  Such courses may be carried out in-house or at an appropriate outside agency.

It is recognised that maintaining a safe working environment needs constant vigilance and it is 
accepted that training of employees will continue to have an important role to play in this 
regards.  Safety campaigns and other methods aimed at maintaining a high level of safety 
awareness will be instituted from time to time.  Similarly, a regular assessment of training 
needs is carried out, to ensure the updating of employee safety training.  The introduction of 
new equipment, chemicals or processes may necessitate additional training.

A safety and health training record outlining training course, date of course and course 
provider will be kept.
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10.                 Provision of Practical and Safe Working Systems

It is the policy of the School Board to ensure that tasks are within the competence and 
capacity of each employee.  The systems of work will be designed with that purpose in mind.  
It is clear that some processes necessarily give rise to risks which can only be controlled by 
adherence to proper procedures.  The training provided to workers will identify the areas 
where care and skill must be exercised.

It is the policy of the School Board when purchasing new equipment, altering existing 
equipment or changing a system of work, to study such proposed purchases or changes to 
ensure so far as is reasonably practicable, that they are without significant hazard.  Systems of 
work include all normal work, maintenance work and work by contractors on site.  They will 
include consideration for the safety and health of visitors/clients.

The School Board of Management will review systems of work on a regular basis.

11.                  Provision of Personal Protective Equipment

It is the policy of the School Board to provide appropriate personal protective equipment and 
clothing and to replace it as required.

Through experience and on the advice of competent health and safety specialists, the School 
has developed a policy on the use of protective equipment.  The obligation to use protective 
equipment extends to all relevant personnel.

Management is responsible for identifying and procuring the appropriate protective equipment 
for tasks which cannot be made safe by any other practicable means.

Responsibility for ensuring that the equipment is used and used properly rests with the Head 
Teacher/Principal who will ensure that all employees within her area of responsibility are 
properly instructed in the maintenance and use of protective clothing and safety equipment.

12.                                        Consultation

The School Board of Management is committed to meeting its obligations to consultations 
under the Safety, Health and Welfare at Work Act 2005 on consultation. As per section 20(3) 
of the Act, the statement will be brought, in a manner that is likely to be understood, to the 
attention of all employees. The following consultation arrangements have been agreed:

A consultation group will meet on an annual basis to discuss and review health and safety 
aspects of our school.  This group which will include the School Development Planning 
Committee, Safety Representative (if applicable) and Safety Officer who will be responsible 
for making representations to the School Board on behalf of the employees on matters 
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concerning the safety, health and welfare in the place of work.  The effectiveness of the 
consultation arrangements will be reviewed at regular intervals.

The School Board recognises the statutory rights of a Safety Representative as set out in the 
Act and is committed to co-operating with the person appointed.

This Group will include:                             Margaret O Donoghue               ______  
                            Francis Carolan____                                  
                            Helen Cronin__________          ______  
                            _______________                                      
                                                                                                  

13.                                            Welfare

To ensure the continued welfare of employees, toilet and cloakroom areas are provided.  A 
staff room with relevant facilities separate from the work area where lunch breaks may be 
taken is available.  Staff must co-operate in maintaining a high standard of hygiene in this 
area.

Employees are reminded that:

 Any person who is under medical supervision or on prescribed medication and who 
has been certified fit for work, should notify the Head Teacher/Principal of any known 
side effects or temporary physical disabilities which could hinder their work 
performance and which may be a danger to either themselves or their fellow workers.  
The Head Teacher/Principal will arrange to assign appropriate tasks to that person to 
carry out in the interim.

 Illicit drugs and alcohol - employees are not allowed to attend the premises to carry 
out duties whilst under the influence of illicit drugs or alcohol.  Any person found 
breaking this rule will be liable to instant dismissal.
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14.                                             First Aid

The School Board of Management is committed to having at least one person who is qualified 
to administer first aid techniques.  The School Board may in the future seek to train additional 
employees and co-operation in this area is expected.

A list of trained and qualified personnel (see appendices) is displayed on the staff room 
noticeboard.

There are comprehensive first aid boxes (as per General School Risk Assessments – No.19 
recommended contents of first aid boxes and kits) available at various locations within the 
school to deal with any minor injuries.  In the event of a serious injury the ambulance service 
must be called and the Head Teacher/Principal notified.  The nearest hospital is Tallaght 
Hospital.

Locations of first aid boxes:
 Reception
 Lab 1
 Staff room
 Sports hall
 Memorial block – Room 30
 Mary Ward block – Room 23

15.                           Fire and Emergency Plans

Plans for fire and other emergencies have been prepared and are outlined in the Appendix 
which is attached to this statement.

Evacuation drills take place at least twice a year or more often if required.  Employees are 
reminded to familiarise themselves with the procedures so that a fast and effective evacuation 
of the premises can be completed in the event of an emergency.

All emergency exits are clearly marked and unobstructed at all times.

16.                                      Fire Protection

Fire extinguishers and hose reels are provided and correctly sited to meet safety requirements.  
These appliances are provided to deal with incipient fires.  Small fires will be tackled by 
personnel using these appliances, once the premises have been evacuated.

All fire fighting equipment is tested and serviced annually by specialised contractors and a 
fire certificate is issued to the school.  
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Fire extinguishing appliances are readily identified, with easy access and will be unobstructed 
at all times. The appliances must not be interfered with in any way.

No person must enter a smoke filled area or area on fire.

17.                               Accident/Incident Reporting

All incidents, concerning students, employees or visitors, no matter how trivial, must be 
reported immediately on the appropriate form, to the Principal/Deputy Principal, or in their 
absence their representative.

This is necessary to monitor the progress of safety standards and to ensure that proper medical 
attention is given where required and as an aid in the identification of hazards so that the 
appropriate measures can be taken to prevent the accident from reoccurring.

Where an accident investigation is necessary, all employees are obliged to co-operate fully 
with such an investigation and to provide any information which may be useful in establishing 
the circumstances leading up to the accident.

If an employee is absent from work for more than three calendar days due to an industrial 
injury or illness, it is a statutory requirement that formal notice is given to the Health & Safety 
Authority on the appropriate form.

Dangerous occurrences must be reported to the Health and Safety Authority as per 
requirements of the IR3 form (available at www.hsa.ie).

18.                                          Smoking

Smoking is not permitted on the school campus

19.                                     Disciplinary Action

Where advice and persuasion fail to achieve compliance with safety and health rules, it is the 
policy of the School Board of Management to take disciplinary action on the matter.
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20.                  School Annual Report

Purpose

The purpose of the Annual Report is to present an overview of the progress made by the 
School over a 12-month period in the areas of safety, health and welfare.

General Requirements

The report will be generated in Term 3 of the year immediately following the period under 
review.  It will contain details in the following areas:

 Safety Performance

Number of incidents/near misses provided.

Number of first aid incidents.

Number of work days lost as a result of incidents.

 Safety Training

Details of any safety training carried out during the year, both internal and external.

 Future Safety Requirements

Discussion of any areas of safety, health or welfare that need to be addressed in the 
future as a result of new legislation, incident history or any new work practices.

To be included on the agenda of Staff Meetings

 Safety Goals for the Future

It is the responsibility of the Principal to compile, issue and circulate the report.

The report will be circulated to the following:

 Head Teacher/Principal

 Safety Representatives

 Safety Committee Members

The School Board of Management would welcome any comments/queries or suggested 
initiative from any member of staff.
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21.                                         Contractors

 Contractors will not be allowed on the premises to carry out work until the School 
Board has checked and is satisfied with their insurances.

 The contractor must liaise with a School Board appointed official and discuss and 
agree the safety precautions deemed necessary by either party.

 Contractors must take all due care of their own safety, the safety of their employees 
and all others affected by their work.

 Contractors must not use any equipment or the service of personnel belonging to or 
engaged by the School Board without prior approval being granted by the School 
Board appointed official.

 Scaffolding and other access equipment used by contractors/sub-contractors must be 
erected and maintained in accordance with current standards and regulations.

 Every contractor working on School premises must comply with all applicable 
statutory requirements, best industry practices and any special safety rules or 
conditions imposed by the occupier.

In this regard, it is the responsibility of the contractor to:

 Provide all necessary instruction, training and information on health and safety matters 
to their employees.

 Provide competent and adequate supervision of their employees and activities.

 Provide all necessary safety equipment and clothing for their employees.

 All plant and equipment brought onto the School site must be safe and in good 
working order fitted with any necessary guards and safety devices and with any 
necessary certificates available for checking.

 Ensure that all accidents and dangerous occurrences are reported to the School official 
in charge.

 Ensure that all School safety notices are followed and alarms heeded at all times.

 Ensure that hazardous substances are not brought on to the premises without prior 
notice and permission.

 Ensure that 'approved' hazardous substances are stored and used safely whilst on the 
premises.

 Ensure, on completion of work, that all hazardous substances are removed from the 
premises.

 Monitor and assess the safety performance of their employees

   Safety Statement  (Reviewed 2019)20



Loreto High School, Beaufort, Rathfarnham, Dublin 14

 Ensure that all subcontractors are advised of the above and, in particular, are not 
brought onto School premises without prior notice or permission.

 Prior to the commencement of any work on the premises the following criteria should 
be observed:

 An assessment of the likely safety hazards and risks involved in or associated 
with the proposed work must be undertaken by both parties.  The extent of 
each party's involvement will be determined by the separate sets of safety 
responsibilities as agreed.

 The degree of risk assessment that must be carried out before work begins will 
depend on the nature and extent of activities associated with each individual 
contract.

 No work, no matter how minor, should commence without some form of prior 
consultation, hazard identification and risk assessment.

For major contracts, the provisions of the Safety, Health and Welfare at Work (Construction) 
Regulations, 2006 must be adhered to.
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22.                 Hazard Identification and Risk Assessment

General

Hazard Identified Measures for Mitigating Risk

Housekeeping

Poor housekeeping and untidiness 
can create hazards and cause 
injuries due to slips, trips, falls, 
knocking against and bumping 
into items of equipment, furniture, 
etc.

Good housekeeping practices will be insisted upon.

Spills of liquid or other materials will be cleaned and 
tidied up as soon as is practical and all employees are 
obliged to notify immediate supervisor of any such 
spillage including water. Cleaning equipment is 
provided where needed.

Care and attention will be given to the layout of 
extension cables. Optimum positioning of sockets and 
telephone outlets will be provided to minimise this risk. 
Cables and extension leads are strategically routed 
where possible to minimise trailing. Floor mats are 
provided to cover trailing cables where necessary.

Running and any form of horse-play is not permitted on 
the School premises.

Employees are advised to keep cabinet and other office 
furniture drawers and doors closed when not in use.

Employees are advised of the danger of opening more 
than one cabinet drawer at a time, thereby making the 
unit unstable and liable to fall forward causing injury.

Storage of heavy or awkward loads on top of cabinets, 
desks or other office furniture is not permitted.

Waste paper and other unnecessary and potentially 
flammable and combustible material will be removed 
on a regular basis.

Every person is responsible for his/her own work area 
and should maintain it in a clean and tidy manner.

Damage to floors and floor coverings shall be reported 
immediately to management.

Hazard Identified Measures for Mitigating Risks
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Housekeeping (cont)

Leads from portable tools or equipment should not be 
left trailing across aisles/walkways. Hoses will not be 
left uncoiled after use.

Processes which render the floor liable to become wet 
shall have adequate drainage installed in the area to 
prevent the build up 

Suitable and sufficient lighting will be provided and 
any defects or faults will be immediately reported.

Fire-fighting equipment and Fire Exits will be kept 
clear at all times.

Goods and materials will be stacked carefully and tidily 
in their designated areas without causing obstructions 
or protrusions.
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Hazard Identified Measures for Mitigating Risk

Access/Egress

Access and egress which is 
obstructed and/or damaged may 
create a hazard.

These points are as follows:

 Reception areas

 Corridors

 Doorways

 Stairways

 Landings

All stairways, landings, reception areas, corridors and 
doorways will allow safe access and egress and will be 
kept free from obstructions at all times.

All designated fire escape routes must be kept clear of 
materials at all times other than whilst materials are in 
transit.

Carpets, tiles and floors are maintained in good 
condition and free from damage which could cause 
employees and visitors to trip, slip or fall.

Steps or stairways are maintained in good and sound 
condition to afford protection from slips, trips and falls 
which could cause injury.

Handrails are available on all staircases and adequate 
lighting is also provided.
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Hazard Identified Measures for Mitigating Risk

Stairway/Walkway

Unsafe methods of access/egress 
can lead to slips/trips and falls.

Unsafe equipment can lead to 
serious accidents, especially when 
working at a height.

All means of access, escape in case of fire and work 
areas must be kept free from obstruction and substances 
likely to cause people to slip.

All opening must be fenced and handrails must be 
provided around all open sides of stairs or walkways.

Any unusual changes in floor level should be clearly 
identified - if necessary with hazard warning tape.

All staff must report hazards noted in relation to means 
of access.

Lighting in all areas of access and egress must be 
sufficient to highlight any defects of hazards.
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Hazard Identified Measures for Mitigating Risk

Natural Gas Heating System

The main hazards are fire and/or 
explosion.

The boiler is located in a separate planthouse. Any 
leakage of natural gas would be facilitated by this 
location .

It is understood that the boiler is fitted with gas leakage 
detectors and automatic slam shut valves. Staff should 
not manually reset the boiler until the reason for the 
automatic shut down of the boiler has been clarified.

A readily accessible isolation switch has been installed 
so that the supply to the appliance(s) can be switched 
off quickly in the event of an emergency. 

If uncertain the installation service engineer or the 
Dublin Gas Emergency Services Department should be 
contacted immediately

Regular maintenance /servicing of the boiler is carried 
out by suitably qualified personnel.

All appliances and flues are regularly checked and 
maintained by competent persons. Visual examination 
checks are carried out on a regular basis to check for 
damage to pipework and flexible hoses.

Staff have been fully informed of the action to take if 
they suspect that a leakage of gas has occurred.
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Hazard Identified Measures for Mitigating Risk

Lifting/Handling

We recognise the risk of injury 
which may arise from handling 
relatively light items, handling 
awkward loads or handling loads 
which are too heavy or if poor 
handling techniques are used.

Amongst the problems identified 
are poor posture, overreaching 
when stacking, bending rather than 
squatting for loads at low level and 
trying to step over and around 
objects on the floor when carrying 
loads.  Also failure to request 
assistance when the load is 
excessive or difficult to handle.

Risk of injuries:

 Abdominal hernias.

 Aggregation circulatory and 
respiratory diseases.

 Fatigue leading to accidents.

 Injuries from sudden exertion 
and back injuries.

Training in manual handling techniques is provided to 
employees who are required to handle or lift loads in 
the course of their duties.

All teachers are alert to poor practices in manual 
handling and have instructions to remind employees of 
the proper techniques whenever necessary.  Appropriate 
personal protective equipment will be provided where 
necessary.  Employees are advised:

 Not to move or lift any load which could cause 
injury.  Assistance should be sought where 
necessary.

 Not to obstruct their vision when carrying large 
items.

 Not to rush and to exercise care when going around 
corners, ascending or descending stairways.

 Use mechanical aids - levers, hoists, wheels etc.

 Organise the work area in relation to the 
configuration of the loads, distance over which 
loads are to be moved etc.

 Gangways and other working areas shall be big 
enough to allow ease of movement by staff and 
mechanical aids.

 Floors and walking surfaces shall be kept in good 
condition and free from obstructions.

 The area should be properly illuminated and care 
shall be taken to avoid temperature extremes.
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Hazard Identified Measures for Mitigating Risk

Heating/Lighting/Ventilation

Inadequate or poor heating, 
lighting and ventilation can create 
a hazard.

Care will be taken to ensure that lighting and heating is 
of a standard to allow employees carry out their duties 
without risk to their health and well being.

Employees will report any damaged or faulty 
equipment/fittings for lighting, heating and/or 
ventilation to their supervisor who will arrange 
replacement or repair of same as soon as is practicable.

Hazard Identified Measures for Mitigating Risk

Electricity 

Electricity poses significant 
hazards to the user and misuse can 
result in fire, explosion, personal 
injury and even death.

The main associated hazards are:

 Fire.

 Electric shock.

 Burns from electrical flashes or 
arcing.

 Mechanical injuries if 
machinery starts/stops 
unexpectedly.

 Falls from losing balance if 
live equipment is touched.

Risks can be minimised by:

 Conforming to electrical safety standards and 
proper use of equipment.

 Using only trained competent electricians to install 
and maintain all electrical equipment.

 Carrying out routine inspections and planned 
maintenance throughout the premises.

All suspect equipment must be switched off, unplugged 
and reported to the appropriate supervisor immediately.

A sufficient number of electrical outlets are provided to 
avoid overloading and to reduce the use of extension 
leads and gang adapters.

All electrical outlets have been provided with switches 
to allow the power to be shut off without having to 
unplug the appliance.

Unplug all equipment not in use.
 
If anyone is suspected to be suffering from electrical 
shock the appliance should be switched off if possible 
and the nearest first aider contacted.

The initial layout of the electrical installation on the 
premises must meet the appropriate standards. Any 
changes in the layout of the work area should be 
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referred to a competent person and the following 
factors should be considered:

 Positioning and protection of cables, wiring, 
sockets, earthing etc.

 Choice, position and protection of plant and 
equipment.

 Space heating, process heating and ventilation 
(local and general).

Hazard Identified Measures for Mitigating Risk

Electricity (cont)

 Special electrical appliances an abnormal 
conditions such as moisture, heat, corrosive 
atmospheres, excessive vibrations or where 
mechanical damage is likely.

All electrical equipment shall be routinely maintained 
in a safe condition by a qualified electrician.

Cables, wiring, insulation, plugs and sockets shall all be 
checked routinely for any signs of wear, breakage or 
damage.

Only trained competent personnel shall carry out any 
repairs or maintenance on electrical equipment.

Teachers should be aware of the procedure to be 
followed once they have received any reports regarding 
defects or damage to any electrical appliance.

The installation of electrical equipment is carried out by 
trained and authorised electricians.

Routine inspections of the electrical installation are 
carried out in conjunction with a planned maintenance 
programme.

No person shall attempt to carry out temporary repairs 
or clean equipment whilst it is still connected.

Safe systems of work have been established for 
electricians engaged in maintenance work.
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All employees will receive information and instruction 
on the electrical hazards present and on proper 
precautions to be taken to reduce the risk of accident or 
injury to a minimum.

Equipment is selected, especially portable equipment, 
on the basis of what will suit the working environment 
particularly if it could be wet, corrosive, flammable, or 
subject to impact damage.
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Hazard Identified Measures for Mitigating Risk

Yard

The yard areas around the School 
buildings are used for limited 
storage, provision of parking 
facilities, pedestrian walkways and 
entry/exit routes for vehicles.

The hazards associated with the 
individual areas range from slips, 
trips and falls to being struck by 
moving objects such as vehicles to 
fire/explosion risks resulting in 
lacerations, fractures to severe 
head injuries and possibly 
fatalities.

Housekeeping must be of the highest standard with all 
waste material swept up and removed.

It is the responsibility of all employees working in an 
area is to tidy up as required and it is the responsibility 
of the Teacher to see that this is carried out.

Pupils will be supervised by Teachers at all times, 
particularly before school, class breaks and whilst using 
the sports facilities (tennis courts, grass pitch etc.)

Storage must be neat and tidy and within the clearly 
defined storage areas.  Storage should never be 
permitted to encroach on the designated pedestrian or 
vehicular routes.

Yard surfaces.  Inspections will be undertaken on a 
regular basis to ensure that pot holes are filled in or 
repaired and foreign objects are removed.

During ice/snowy conditions procedures
are in place for sanding/salting those areas where 
employees and others are required to walk.
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Hazard Identified Measures for Mitigating Risk

Building

The main hazards associated with 
the buildings are:

 Defective structures

 Inadequate lighting

Resulting in injury to the person or 
damage to own/third party 
property.

Regular inspections are undertaken of the building with 
maintenance carried out as required. 

Particular attention will be given to:

 Walls

 Roofs

 Gutters and downpipes

 Shores

 External and internal fixtures and fittings

 Glazing
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Hazard Identified Measures for Mitigating Risk

Chemical Bleach/Cleaning Agent

Chemicals and solvents are used in 
some areas of the School by 
employees.  Some substances used 
which employees do not generally 
regard as a chemical may have 
hazardous properties if not used in 
accordance with the manufacturer's 
guidelines.

The hazards associated with the 
use of these materials are:

 Eye injuries from splashes.

 Hand, feet or body burns from 
corrosives.

 Inhalation may cause 
drowsiness or pulmonary 
problems.

 Inhalation or ingestion may 
cause longer term problems to 
body organs.

 Large spills may cause 
pollution.

 Small spills can cause slippery 
surfaces.

 Mixing chemicals may 
sometimes cause reaction, 
involving heat, fumes or even 
explosion.

Never use a substance/chemical without first reading 
the Material Safety Data Sheet.  Seek advice from your 
immediate supervisor if in doubt.

Wear all the protective clothing and equipment 
recommended.

Know what action to be taken in the event of small 
and/or large spills.

Dispose of used containers safely and in accordance 
with guidelines where given.

Do not mix chemicals together, even for disposal unless 
you know the result of the mixture beforehand.

Use the material only as recommended.

Copies of all Material Safety Data Sheets are kept on 
file in the Main Office.
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Hazard Identified Measures for Mitigating Risk

Fire Safety 

There are various fire and 
explosion hazards such as:

 Storage of bulk chemicals, 
flammable liquids and gases.

 fuel burning appliances, 
oxidising agents.

 Fires in electrical installations.

Housekeeping - all areas shall be kept clean and sources 
of ignition removed to a place of safety.  Suitable 
facilities for the disposal of lighted smoking materials 
have been provided in areas where smoking is 
permitted. 

All areas where smoking is not permitted are clearly 
marked with the appropriate signs.

General arrangements - all buildings must have:

 Adequate means of raising the alarm.

 Fire extinguishers.

 Means of escape.

 Appropriate warning notices.

 Emergency lighting.

Theses must comply with the relevant standards:
 

 the use, siting and maintenance of portable fire 
extinguishers.

 code of practice for fire detection and alarm 
systems for buildings - system design, 
installation and servicing.

Routine checks - fire exits must be regularly checked 
and opened every six months.

Escape routes must be kept clear of any and all 
obstructions.

Fire safety signs and call points are not obscured

Fire extinguishers are in place, unobstructed and 
capable of being used.

Fire hydrants are clearly marked.

Teachers must ensure that all staff, including temporary 
staff are made aware of the general hazards of fire and 
the precautions to be taken in the event of an 
emergency.
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Hazard Identified Measures for Mitigating Risk

Fire Safety (cont)

A good standard of housekeeping in maintained in all 
areas of the School, with particular attention being paid 
to areas of infrequent use.

Clear areas are maintained around all heaters at all 
times.

Clothes must not be dried on heaters.

Radiant fire electric heaters shall not be used.

All materials shall only be stored in their designated 
areas.

Socket outlets and gang adapters must not be abused or 
subject to overload.

All emergency lighting systems shall be checked at 
least every six months and fire drills - must be carried 
out at least every six months.

The automatic fire detection and alarm systems are 
checked and maintained in accordance with legislative 
requirements.

All fire extinguishers will be checked annually and 
tested at least every five years and records must be kept 
and maintained.

Teachers are responsible for maintaining fire standards 
within their areas of control.

   Safety Statement  (Reviewed 2019)35



Loreto High School, Beaufort, Rathfarnham, Dublin 14

Hazard Identified Measures for Mitigating Risk

Violence to staff

The main hazards are

 assault (verbal or physical)

 physical injury (with short or 
long term effects)

 increased stress

The interior and the exterior of the premises are 
covered by sufficient lighting to assist staff in raising 
help if necessary and suspicious individuals may be 
more easily identified.

All visitors must report to the Reception Desk.

Parents who wish to have a consultation with a class 
teacher are encouraged to make a prior appointment 
with the relevant teacher. Parents are discouraged 
from approaching classrooms directly.

Where sensitive issues are the subject of discussion, 
private conference rooms are available.

A Code of Discipline has been developed in 
consultation with the School Board and all other 
relevant parties and has been circulated to all 
parents. The Code details the sanctions and 
procedures in relation to pupil discipline.

The School Board had developed a procedure for the 
processing of complaints and has advised parents of 
same.

The School Board had developed a procedure to be 
implemented in the event of an assault. The policy 
includes a clear commitment on the School Board’s 
part to be fully supportive of any staff who are 
subjected to an assault. Records and details of all 
assaults shall be kept with the Accident and 
Incidents reports.
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Hazard Identified Measures for Mitigating Risk

Stress

The main hazards include :

 Anxiety
 Depression
 Increased absenteeism
 Low or reduced motivation

A policy on Stress has been developed by the School 
Board and all other relevant parties and has been 
circulated to all members of staff.  The policy details 
what facilities and procedures are in place to help 
staff who are experiencing unacceptable levels of 
stress.

+

Offices
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Hazard Identified Measures for Mitigating Risk

Sharp Objects

Using certain items of equipment, 
articles and paper can create a 
hazard causing cuts and puncture 
wounds, i.e.:

 Pointed objects

 Pins

 Staples

 Blades

 Clips

 Pens

 Pencils

Care and attention must be taken when using such 
items as pointed objects, pins, pens, pencils, blades, 
clips etc.

Care and attention must also be taken when handling 
paper and envelopes which can cause cuts and 
lacerations when handled.  In some instances it may be 
advisable to wear finger guards.  Moisten stamps and 
envelopes with a sponge or other device.

Pointed and other sharp items must be stored and 
retained in a safe manner.
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Hazard Identified Measures for Mitigating Risk

Shelving/Storage Units

Unsuitable and unstable shelving, 
incorrect use of shelving, shelving 
with sharp edges and poor access 
can cause hazards and cause 
injury.

Adequate shelving and storage space is provided.  All 
shelving will be of a design appropriate to the use for 
which it is required, will be properly secured and 
without sharp edges.

Employees are required to place heavy items on the 
lower shelves and advised of the dangers of 
overloading shelving and the storage units.

Employees attention is drawn to the hazard of jewellery 
and other items of apparel being caught in shelving and 
metal racks.

Kickalongs and/or suitable steps are provided at the 
appropriate locations.

Under no circumstances are employees allowed to 
climb on shelving or use shelving as stepping points.
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Hazard Identified Measures for Mitigating Risk

Storage in Open Areas

Casual storage of paper and other 
items may create a fire or other 
hazard including trips and/or falls.

Adequate and suitable storage facilities are provided for 
normal operations.

Care must be taken to ensure that storage on 
the floor is tidy and safe.

Smoking is not allowed in storage areas.
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Hazard Identified Measures for Mitigating Risk

Office Machine/Equipment

Office machines and equipment 
can cause injury due to moving 
parts and the possibility of loose 
clothing being drawn into or 
caught in them.

These include:

 Shredder

 Guillotine

 Photocopier

 Binder

 Franking machine

Employees are trained in the use of office equipment in 
accordance with manufacturer's/supplier's instructions 
before being required to use them.

Machines are fitted with the appropriate guards.

Display notices are posted to alert employees to hazards 
and where machines are out of order or not functioning 
properly.

Faults in equipment will be reported immediately.

Care and attention will be given when applying toner or 
using other chemicals.  The manufacturer’/ supplier’ 
recommendations will be followed in all cases.  Correct 
hygiene procedures will be followed where employees 
are required to handle chemicals or other hazardous 
substances.
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Hazard Identified Measures for Mitigating Risk

Photocopier

Although the risk of exposure to 
hazards from photocopiers is quite 
low the following hazards may 
exist with all or some of the 
following chemicals etc.

 Toner

 Dust

 Ozone

 Vapours from dispersants

 Cleaning agents/solvents

 Carbon monoxide

Exposure to excessive doses of 
some or these hazardous properties 
can result in dermatitis bronchial 
disorders, dry eyes, nose and 
throat problems, headaches, 
nausea, etc. and possibly 
electrocution.

Material Safety Data Sheets from the suppliers are 
available.  Never use a substance/chemical without first 
reading the information sheet.

There is a maintenance policy in place to ensure that 
the equipment is regularly inspected and taken out of 
service if found to be potentially dangerous.

Adequate ventilation and isolation of the photocopier 
from the main working area is provided.

Operating instructions are clearly displayed on the 
machine outlining the potential hazards.

Great care must be taken when clearing paper 
blockages from the photocopier.  Follow the 
instructions and isolate.
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Hazard Identified Measures for Mitigating Risk

Electrical Appliance/Fittings/Cables

Damaged or faulty electrical 
appliances, cables, fittings and 
misuse of same can result in fire 
and electrocution.

Overloading of sockets can create 
a safety hazard.

All electrical fittings and connections will be installed 
and maintained to the recommended standards.

All electrical apparatus will be inspected on a regular 
basis.  Faulty or damaged apparatus/equipment 
including cables and sockets etc. will be reported 
immediately and remedial action taken.

Any electrical apparatus or equipment found to be 
defective will be disconnected immediately from the 
supply and clearly marked ‘Out of Order - Do Not 
Use’.

An adequate number of sockets is provided to minimise 
the use of adapters and extension leads.  Where these 
are in use employees are advised to switch off all 
unnecessary machines and appliances and where 
feasible to disconnect them at the end of the day.

Items must not be placed on or left on storage heating 
or other heating units.  Under no circumstances must 
storage or other heating units be covered or used for 
drying clothing or other items or material.

All electrical equipment and appliances must be 
switched off at the end of the day where they are not 
required.

School Hazards
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Hazard Identified Measures for Mitigating Risk

Computer Room

VDU and Peripheral Accessories 

While it is generally held that the 
risks from VDUs relate principally 
to ergonomic and psychosocial 
factors rather than the low levels 
of radiation emitted from the 
workstations the following 
potential health hazards are 
associated with the use of such 
apparatus.

Visual discomfort resulting in  
possible eyestrain etc. due to:

 Glare

 Lighting deficiencies

 Screen brightening

 Clarity of characters

 Long/short sight problems

 Flicker

Suitable background lighting is provided to ensure an 
appropriate level of illumination to minimise the 
adverse likelihood of disability, discomfort and 
reflected glare.  Shiny worktops and other surfaces that 
reflect distorted images of light are, where possible, 
treated or replaced by non reflecting surfaces.

VDU screens are regularly cleaned and are protected 
from reflections and anti-glare filters are provided 
where other measures to effectively reduce glare and 
eyestrain are ineffective.

Screen symbols are well focused and readable.  Screen 
colours are comfortable to the eyes (e.g. yellow/green 
on a dark background with the appropriate level of 
adjustment of brightness/contrast.

Screen flicker is reduced to a technical minimum.

Adequate light is provided for source documents. 
Fluorescent lighting is checked and adjusted to ensure 
that it is not causing deterioration of flicker problems.

Screens are sloping at least gently away from the 
vertical and is viewed from above.

The School complies, where practical, with the 
Recommendations as set down by the National 
Authority for Occupational Safety and Health in their 
guidelines on the safe operation and use of VDUs.

Hazard Identified Measures for Mitigating Risk
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VDU and Peripheral Accessories (cont)

VDU Workstations

Long uninterrupted periods of use 
may cause back problems in 
addition to eyestrain.  This may be 
compounded by poor sitting 
posture aggravated by poor layout 
of the workstation.

Printers

Excessive noise from printers in 
close proximity to VDU operator 
and adjacent personnel resulting in 
distractions, noise and related 
stress and possible long term 
hearing problems.

Chair and desk heights are adjustable and stable.

The work surface is large enough and non-reflective.

Adjustable footrests are provided where necessary.

There is adequate leg and knee room.

Document stands are provided.

Printers are located away from the immediate vicinity 
of operating staff and other personnel likely to be 
affected by the noise.

Printers are enclosed with acoustic hoods which 
isolates the noise source from the he operator and other 
personnel.
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Hazard Identified Measures for Mitigating Risk

Staff Room

Due to the nature of the work 
being carried on, equipment, 
utensils and materials being used, 
hazards can arise.

The staff room has been provided with the appropriate 
equipment and utensils which are in good working order 
and appropriate to the work to be done.  Faulty or 
damaged equipment will not be used and repaired and 
replaced as soon as practicable.

Regular checks will be made on all electrical 
connections, cables, plugs, sockets and switches.  
Necessary repairs and/or replacements will be carried 
out as soon as practicable.

All pipes, tubing, taps and valves will be checked 
regularly and repaired and/or replaced as soon as 
practicable.

Floors on the premises and work areas will be kept free 
of slippery materials/substances and other debris.

Care and attention will be exercised when handling hot 
utensils and materials and boiling liquids.

Fire blankets, a carbon dioxide and foam extinguishers 
have been provided.  Staff will be trained in the safe and 
efficient use of these appliances.

Microwave ovens - special care is necessary to prevent 
the potential avalanche hazard when heating liquids.  A 
super heated level can develop beneath the surface of the 
liquid which when broken can overflow and cause 
scalding injuries.  The remedial action necessary is to 
stop the heating cycle at regular intervals and stir the 
liquid before removing from the microwave.  See also 
the operating instructions of the microwave appliance.

   Safety Statement  (Reviewed 2019)46



Loreto High School, Beaufort, Rathfarnham, Dublin 14

Hazard Identified Measures for Mitigating Risk

Gymnasium

The hazards can include slips, There must be a qualified instructor in attendance when 
trips and falls over exertion, sprain, students are using the gymnasium.
strains etc.

The foam mats should be composed of a flame retardant 
material and should be regularly inspected to ensure they 
are not faulty - any faulty mats are immediately removed 
for replacement or repair.  The mats are stored flat, 
separately from any flammable, combustible or easily 
ignited material, in a locked area which is not readily 
accessible. 

All equipment is regularly inspected to ensure it is in 
safe working order.  Any faulty equipment is removed 
immediately for repair or replacement.  The floor is 
maintained in good repair at all times and any faults 
repaired immediately
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Hazard Identified Measures for Mitigating Risk
Laboratories 
Hazards include;

- Fire or explosion due to 
gas from Bunsen burner

- Shock / Fire due to 
Electricity/ supply

- Cuts from Glassware
- Exposure to Chemicals

Pupils are supervised at all times, Laboratories are 
locked when not is use. After each class, the teacher 
checks that each gas outlet has been switched off and 
the main gas supply to the laboratory has been switched 
off. Isolation switch located at teachers desk.

Laboratories have been provided with the appropriate 
equipment and utensils which are in good working 
order and appropriate to the work to be done.  Faulty or 
damaged equipment will not be used and repaired and 
replaced as soon as practicable.

Regular checks will be made on all electrical 
connections, cables, plugs, sockets and switches.  
Necessary repairs and / or replacements will be carried 
out as soon as practicable. Isolation switch turned off at 
end of class

All pipes, tubing, taps and valves will be checked 
regularly and repaired and / or replaced as soon as 
practicable.

Floors on the premises and work areas will be kept free 
of slippery materials / substances and other debris.

Care and attention will be exercised when handling hot 
materials, hot liquids and items such as glass and 
mirrors. 

Chemicals are stored when not in use. Chemicals 
separated into categories and the most dangerous 
chemicals are stored in locked presses in prep room. All 
are clearly labelled with appropriate hazard 
identification. Appropriate glassware is used. 

Appropriate fire protection appliances have been 
provided. Staff will be trained in the safe and efficient 
use of these appliances.

Access to phone in labs.
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Hazard Identified Measures for Mitigating Risk

Classrooms

The main hazards are :

 Trips, slips and falls.
 Fire
 Electrical.

Pupils are supervised at all times 

The heating, ventilation and lighting are maintained 
at adequate levels at all times so that staff and pupils 
are safe and comfortable at all times.

Mops and other suitable cleaning equipment have 
are available so that spillages can be cleaned up 
immediately.

All relevant members of staff have been trained or 
will be trained in the safe methods for manual 
handling.

All means of escape are properly maintained, kept 
free of obstructions and inspected on a regular basis

All sockets used for audio and visual equipment are 
protected by a residual current device. 

All desks, tables and chairs etc. are stable and in 
good repair. All furniture is checked on a regular 
basis and any faulty items are removed for 
immediate repair.

Trailing cables and any other tripping hazards such 
as rips in the carpet or uneven tiles are rectified as 
soon as possible.

All areas are thoroughly cleaned at the end of each 
school day.
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Hazard Identified Measures for Mitigating Risk

Home Economics Kitchens

Due to the nature of the work 
being carried on, equipment, 
utensils and materials being used, 
hazards can arise.

Hazards can include cuts, bruises,
burns, scalds.

The Home Economics kitchens have been provided 
with the appropriate equipment and utensils which 
are in good working order and appropriate to the 
work to be done.  Faulty or damaged equipment will 
not be used and repaired and replaced as soon as 
practicable.

Regular checks will be made on all electrical 
connections, cables, plugs, sockets and switches.  
Necessary repairs and / or replacements will be 
carried out as soon as practicable.

All pipes, tubing, taps and valves will be checked 
regularly and repaired and / or replaced as soon as 
practicable.

Floors on the premises and work areas will be kept 
free of slippery materials / substances and other 
debris.

Care and attention will be exercised when handling 
hot utensils and materials and boiling liquids.

Fire blankets and appropriate extinguishers have 
been provided.  Staff will be trained in the safe and 
efficient use of these appliances.

Microwave ovens - special care is necessary to 
prevent the potential avalanche hazard when heating 
liquids.  A super heated level can develop beneath 
the surface of the liquid which when broken can 
overflow and cause scalding injuries.  The remedial 
action necessary is to stop the heating cycle at 
regular intervals and stir the liquid before removing 
from the microwave.  See also the operating 
instructions of the Microwave appliance.

Suitable trays have been provided for the safe 
storage of knives or other pointed utensils when they 
are not in use.
All passage ways to be kept free from obstruction at 
all times, i.e. student school bags
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Hazard Identified Measures for Mitigating Risk

Specialist Classrooms
- Art Room, Craft Room
The main hazards are :

 Trips, slips and falls.
 Fire
 Electrical.
 Burns, cut, bruises
 Handling chemicals including 

paints, dyes and adhesives.

Pupils are supervised at all times 

The Specialist classrooms have been provided with 
the appropriate equipment and utensils which are in 
good working order and appropriate to the work to 
be done.  Faulty or damaged equipment will not be 
used and repaired and replaced as soon as 
practicable.

Regular checks will be made on all electrical 
connections, cables, plugs, sockets and switches.  
Necessary repairs and / or replacements will be 
carried out as soon as practicable.

All pipes, tubing, taps and valves will be checked 
regularly and repaired and / or replaced as soon as 
practicable.

Floors on the premises and work areas will be kept 
free of slippery materials / substances and other 
debris.

Care and attention will be exercised when handling 
hot utensils and materials, hot liquids and items such 
as glass and mirrors.

Appropriate fire protection appliances have been 
provided.  Staff will be trained in the safe and 
efficient use of these appliances.

Care and attention must be taken when using such 
items as pointed objects, pins, pens, pencils, blades, 
clips etc.

Suitable racks have been provided for the safe 
storage of knives or other pointed utensils when they 
are not in use.

23.                           Concluding Comment
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It is the aim of the School Board of Management to provide a healthy and safe working 
environment.  This can be achieved with the help and assistance of all employees by:

 Observing the general rules of safety.

 Using all equipment in a safe and proper manner.

 Employing the proper procedures when carrying out tasks and ensuring that no 
practices are used which may act as a source of danger to themselves or others.

 Keeping work areas clean and tidy at all times.

 Making sure all corridors and passageways particularly those leading to escape routes, 
are kept free of obstructions at all times.

 Taking care that fire points and exits are not blocked or covered up in any way and 
that they are ready for use if the need arises.

This safety statement has been prepared based on conditions existing in the premises of the 
School at the time of writing.  It may be altered, revised or updated at a future date so as to 
comply with any changes in conditions.
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24.                                            Appendices

Fire Evacuation Procedure

Notice to Staff

In the event of a fire on the premises:

 Notify the Principal/ Deputy Principal immediately.

 Turn off electrical power and gas in the cooking area if it is safe to do so.

 Tackle the fire using a hand extinguisher and/or fire blanket as appropriate provided 
the fire is small enough to deal with safely.

 Pupils should be encouraged to move towards the exits.  Toilet areas and/or staffrooms 
should be checked, again if it is safe to do so.  Staff should assemble in the designated 
area to ensure that everyone is accounted for.

 Under no circumstances are you to re-enter the premises until the Fire Brigade staff 
indicate that it is safe to do so.

Fire Protection

Fire extinguishers and fire blankets are provided and correctly sited to meet safety 
requirements.  These appliances are provided to deal with incipient small fires.

All fire fighting equipment is tested and serviced annually by specialised contractors.  In 
accordance with the recommendations of the appropriate Irish Standard for such equipment, 
20% of extinguishers will be discharged each year, and relevant employees trained in the safe 
and efficient use of the equipment.

No person must enter a smoke filled area or area on fire.

Fire and Emergency Plans

Evacuation drills will take place at least once a year or more often if required.  Employees are 
reminded to familiarise themselves with the procedures so that a fast and effective evacuation 
of the premises can be completed in the event of an emergency.

All emergency exits are clearly marked and unobstructed at all times.

The School is aware of its statutory duties under the Fire Services Act 1981/2003 as follows:
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They are required to:

 Take all reasonable measures to guard against the outbreak of fire.

 Ensure as far as is reasonably practicable the safety of persons on the premises in the 
event of an outbreak of fire.

A fire emergency team has been established and their duties are specified below:

Duties of Principal

 Organisation of periodic fire/evacuation drills (six monthly).

 To ensure all staff are fully conversant with fire/evacuation procedures.

 To keep a full record of all drills (to be noted in the fire register).

 To arrange for the rectification/removal of all fire hazards reported.

 To receive and deal with suggestions/concerns raised in relation to fire or evacuation 
matters raised by the individual fire marshals.

 To keep all staff members fully informed on all matters affecting fire safety on the 
premises.

 To ensure that all staff members receive all necessary training

Duties of Deputy Principal

 To ensure fire alarm and emergency lighting systems are tested on a regular basis.

 To ensure that all fire fighting equipment is in working order.

 To ensure that all fire doors are closed.

 To ensure emergency exits, escape routes are adequately sign posted (illuminated exit 
signs) and can be used in the event of an emergency.
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Procedures for Teachers

 Ensure that the alarm has been raised and the fire brigade has been called.

 Notify Principal or Deputy Principal of the nature of the emergency.

 Ensure that pupils evacuate to pre-determined assembly areas by way of the nearest 
available stairway/exit.

 Check that all rooms (including toilets) on their designated floor are vacated when the 
fire alarm is sounded.

 Ensure that all windows and doors are closed to minimise the danger of the fire 
spreading (this should normally be carried out by room occupants).

 Ensure that all fire doors to the stairways are shut at all times to prevent smoke getting 
into the stairways and hampering evacuations.

 Check that all occupants of their designated area are present at the pre-determined 
assembly point.

 Give a report of the situation to the Principal / Deputy Principal.

 Keep all pupils away from the building until the Chief Fire Marshal is informed by a 
fire brigade officer that it is safe to return to the building.

Fire Services Act 1981/2003 states that a fire register should be retained on the premises 
which notes the regular inspection and maintenance of all fire extinguishing systems, date of 
fire evacuation drill, testing of the emergency lighting and automatic detection systems.

In the event of a fire, the register should be removed to the fire assembly point.
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People with training in First Aid

1. Caroline Ni Eili
2. Emer Kearney
3. Lisa Ryan
4. Moya Mc Dowell
5. Ann McNamara
6. Barbara O Reilly
7. Brendan Wall
8. Mary Barnwell
9. Emer Campion
10.Neville Charles
11.Mary Cotter
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